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	Full name
: VO ANH CHUONG

Experience
: 11 years more
Home address
: 63 Le Van Huu stress, My An ward, Ngu Hanh Son district, Da Nang city - Vietnam

Cell phone
: (+84) 905.74.75.97

Email
: voanhchuong@gmail.com or


  voanhchuong88@gmail.com
Date of Birth
: 08/01/1988

Marital Status
: Married
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	OBJECT CAREER
	
	- To achieve a main position in the financial management field at the good enterprise.

- In the short term, I try my best to integrate quickly with the cultural company and completing works mission perfectly. In the long term, I will dedicate my capacities for working and devote for our company.



	
	
	

	EDUCATION  BACKGROU-ND
	
	Ministry of Finance Viet Nam
11/2014 – 04/2017 - now
Auditor's Certificate (AC) Viet Nam – CPA Vietnam

Number of Registration CPA Vietnam: 4068/KTV
Ministry of Industry & Trade Viet Nam – College of Commerce


10/2015 - 12/2015
Chief of Accountant Certificate

Duy Tan University (Danang, Vietnam)
2006 - 2010

Diploma
: Bachelor of Economics

Major
: Business Finance

Rating Graduated
: Excellent

Score average
: 8,4/10 (3,7/4)

Top five students having the highest score with the highest grade in  Faculty of Business Administration with thesis “The solutions to improve efficiency of the raising capital at the company ABC”



	
	
	

	EXPERIENCE


	
	Chief Accountant
09/2020 – now 05/2021
<Full time> The Lang Chai Resort Hoi An - Project  5(
 [$1,300.00]
· Report to Owner & GM directly
·  Making the cash flow short-term, the financial capital planning, and the budget planning monthly;

·  Making Financial management reports like: P&L,CF…
·  Co-operating to all Vendors and Management Project team;
·  Negotiate with Suppliers in order to have a good price;

·  Leading the Financial team includes the Purchasing; 

·  Making decide for all things related to company’s financial to provide the importance information for the General Manager…
Chief Accountant
06/2019 – now 08/2020
<Full time> The Risemount Premier Resort Danang 5(
 [$1,200.00]
·  Report to GM directly;
·  Making the cash flow short-term, the financial capital planning, and the budget planning yearly;

·  Making Financial management reports like: P&L monthly, P&L quarterly. Restart making some costing reports, analysis reports…
·  Re-strengthen SOP’s purchasing, order items, payment process, revenue recorded, inventory process, complimentary FOC policies, commission’s policy…
·  Recruiting and forming staffs;

·  Guiding and co-operating to all departments (130-150 employees);
·  Negotiate with Suppliers in order to have a good price;

·  Leading the Financial team includes the Purchasing section (9 persons); 

·  Making decide for all things related to company’s financial to provide the importance information for the General Manager…
Auditor

04/2018 - now
< Part time> TVASC Vietnam – (Auditing company)
[% commission]
· Reviewed all Financial Reports be audited by company,

·  Searching for potential clients,

·  Research and develop auditing staff team…

Senior-General Accountant
09/2018 – 06/2019

<Full time> The Ocean Villas – VinaCapital Danang 5(
[$900.00]
· Renew SOP’ purchasing, order products, payment, revenue recorded, inventory, FOC, commission’s policy…
·  Making Financial management reports like: P&L monthly, P&L quarterly, Maintenance Expenses report, Costing Reports (F&B, Employee, Engineering,…)

·  Solving, listing, checking and ensuring issues related to Tax  correctly…
Assistant Financial Controller
01/2017 - 04/2018
<Full time> BaNa Hills Golf Club (Danang, Vietnam)
[$800.00]
·  Making Management Reports (Sun Systems be used).

·  In charge a role of Chief Accountant to solve any matters of accounting/financial. Make all accounting reports (VAS…) report to FC.
·  Solving, listing, checking and ensuring issues related to Tax  correctly.

·  Checking and observing revenue's Golf (Club.on system)

·  Control/ analysis the figure of Reports (expensive, budget, actual, …)

·  Prepare all monthly bank account reconciliation; check and Reconciles all balance sheet accounts and selected profit and loss accounts monthly before closing.

·  To ensure that the amounts of the balance sheet accounts are tally will its respective subsidiary ledger and the items on the subsidiary ledger are fully substantiated.

·  Prepare monthly variance analysis reports between budget and actual figures.

·  Revert, accrual and posting database correctly.

·  Compile, code, categorize, calculate, report, audit and verified information to the Sun system.

·  Close all books by the 5th working day of the subsequent month.

·  Cooperates with the internal and external auditors to minimize the cost of auditing and the implementation of recommendations

General Accountant
09/2015 – 12/2016

<Full time> Grand Tourane Hotel 5( (Danang, Vietnam) 
[$450.00]
· Training and setting up the accounting system (SMILE) in the hotel’s pre-opening time. Set up the form for FOC, office check, entertainment, donate, gift vouchers... to suitable with revenue, the cost of sale, tax policies.  

·  Prepare or supervise the preparation of all journal entries necessary for closing the books on a monthly basis. Ensures that depreciation, amortization, accruals are properly recorded, checks that all revenues, cost expenses and all transactions are posted to the proper charge of account and posted to management system fully.

·  Maintain a daily log of specific package charges for purpose of reconciling clearing accounts at the end of the month.

·  Prepare and reconciles all balance sheet accounts and selected profit and loss accounts monthly before closing.

·  To ensure that the amounts of the balance sheet accounts are tally will its respective subsidiary ledger and the items on the subsidiary ledger are fully substantiated.

·  Prepare monthly variance analysis reports between budget and actual figures.

·  Check payment vouchers prepared by Accounts Payable. Supervise the work of Accounts Receivable, Accounts Payable and Cost Controller.

·  Make the Profit and Loss monthly report. Analyze and report the room rate, occupancy, kind of room's revenue, type of client' revenue; the cost of sale; the cost of food, beverage, main of expenses of Hotel.

·  Co-prorate with FO, Sale & Marketing Department, Kitchen, F&B department to solve the matter issued daily.

·  Close all books by the 7th working day of the subsequent month.

·  Cooperate with the internal and external auditors to minimize the cost of auditing and the implementation of recommendations.

·  Assist the Chief Accountant in the preparation of whatever special projects and reports are required.

Assistant Auditor 
09/2010 to 2015
<Full time> Audit & Informatics Service Company Limited……….. (AISC) – branch at Danang city.
[$350.00]
·  Making The Annual Finance Reports professionally;

·  Researching all the types of documents such as the Circular, the regulations guiding the regime of Accounting, Financial Business... to consult, treat and assist, a guide to the clients; Such as: 

•Improving enterprise’s accounting procedures including financial accounting, management accounting, cost accounting and cash management.

•Improving the enterprise’s internal procedures such as purchase and payment, inventory, sales and receivable, cash, bank and fixed assets.

•Checking the cash and monetary flow, the fixed asset accounting, the payment accounting, cost of management, cost of sales, revenue of sales good and services, the inventory accounting…

·  Leading one team to audit;

·  Experience in using with many types of accounting software (Misa, Bravo; Fast & Accounting; Smile ;…)

·  Managing the customer lists; care the clients by email, telephone;

·  Searching for potential clients; Young employee has recorded accomplished the target business (3 new customers/year);

·  Making and consulting done the record-keeper's client, the audit profiles scientifically and effectively;

·  Managing of the Internship dossiers at branch (the idea of individual);

Monitor at the University 
2006 – June 2010
Youth Union Secretary in the local
2009 – June 2014

	
	
	

	AWARDS
	
	Scholarships:
The Goldenbridge scholarship that Han - Viet Foundation is a sponsor (October 2008): 

Certificates:

“Organizational Leadership”, “Global Leadership Practices”: training programmer’s Seattle Pacific University in partnership with Duy Tan University.

	
	
	

	SKILLS
	
	· Good leading skill, team-work and independent work: 9-12 members of accounting team.

· Good communication: receiving and feedback the information, the content exactly, quickly...

· Good presentation: talking front of crowded well.

· Good research and analyses.

· Having ability maintain relationship well.

· Computer level: good at Word, Excel, PowerPoint

· Know clearly accounting system like: SUN system, Smile MIS, Bravo…

	
	
	

	REMUNERATION
	
	Expected Salary: 1,500.00 – 2,500.00 USD net/month (no need Social Insurance)
Expected time work: 20-22 days/month

	
	
	

	REFRENCES
	
	· Ms. Maristel M. Pasajol - Financial Controller

Astoria Vacation and Leisure Club Inc, (AVLCI)

https://www.facebook.com/phoenix.pasajol; M: +63 998 510 0450

· Mrs. Nguyen Thi Xuan Dung – Financial Controller

Bana Hills Golf club/ (now) Novotel Hotel (Danang); M: 0982303649

· Mr. Christophe – General Manager of Risemount resort

linkedin.com/in/christophedanet; danetchristophe@gmail.com; 

· Mr. Quang (Kevin Tran) – General Manager; M: 0918399139

	
	
	

	PERSONAL INFORMATION
	
	Health
: Excellent

Height
: 1m72
Weigh
: 55kg

Habits
: Reading books, watching TV; Surfing the internet; Swimming, Football; Singing & Taking part in social activities.
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