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3700 Massachusetts Ave NW Apt 532
Washington, DC 20016
(703) 869-0818
Email:  savannah_graham@baylor.edu

SUMMARY			
· Strong leadership skills
· Able to thrive under pressure
· Outstanding writing and editing skills 
· Excellent communicator 
· Highly adaptable

EDUCATION
BAYLOR UNIVERSITY, Waco, TX
Bachelor of Business Administration
[bookmark: _GoBack]Major: Marketing	
Expected Graduation: May 2018
GPA: 3.47/4.00 

RELEVANT COURSEWORK
· Introduction to Corporate Finance 
· Management Information Systems	   
· Leadership & Organizational Behavior 
 
WORK EXPERIENCE
CONGRESSIONAL INTERN, Office of Congresswoman Kay Granger, Washington, DC May 2017 – July 2017
· Performed administrative functions as assigned
· Maintained and organized constituent questions, including phone calls, mail and tours without compromising the security of the staff  
· Organized content of appropriations requests
INSTRUCTOR FOR NATIONALLY RANKED JUNIOR TENNIS PLAYERS, Sport and Health Club, McLean, VA May 2015 - July 2015
· Taught strategy, stroke production, and mental preparation

COMPUTER SKILLS
· MS Excel, MS Word, PowerPoint, Graphic Design	

ACTIVITIES/HONORS
· Scholar Athlete Award, 2 Semesters
· Varsity Women’s Tennis, 2 Semesters  
· Dean’s Gold Scholarship Award, 6 Semesters

VOLUNTEER WORK
MAKE-A-WISH PHILANTHROPY EVENTS
· Wish Week 2015, 2016, 5 hours/year
· Chili Cook Off Fundraiser 2015, 2016, 6 hours/year
· Stepping Out, Fall 2015, Spring 2015, Spring 2014, 8 hours/year
